CURRICULUM VITAE
PERSONAL DATA

Name


OROIANU-MACAVEIU IOANA-MARIA

Address


172 Swanlow Lane, Winsford, Cheshire, CW7 1JJ

Phone


07542111697

E-mail


ioanna_1984@yahoo.com
Nationality

Romanian

Date of Birth

25 December 1984

KEY SKILLS

* Computer literate, operative and knowledge of the products of Microsoft Office, HTML, Across v5.0
* Good communication skills, effective oral and written communication, good interpersonal skills, ability to confidently use the target and source language
* Adaptability to new ideas and situations, good ability of working under stress and pressure, and with dead lines
* Good both team and individual work, creative, enthusiastic, responsible, patient, resilient, energetic, with a sense of humour

* Good attendance and punctuality

* Good leader qualities, good organising and management skills, good presentation skills

* Continuous development through excellent teaching, learning and self learning, capacity to analyse and sum up/summarise, research and investigation capacity. 
CAREER HISTORY

Period (from-until)

October 2009 – present

Name and address

Smart Au-pairs – Jennifer Banks

of the employer

172 Swanlow Lane, Winsford, Cheshire, CW7 1JJ

Area of activity

Education

Job


AU-PAIR
Main activities and

Taking care of the children of the family

responsibilities

Period (from-until)

March 2008 – April 2009

Name and address

S.C. SOMETRA S.A. Copsa Mica, Romania

of the employer

Fabricilor St. No1, Copsa Mica, Sibiu, Romania

Area of activity

Nonferrous Metallurgy
Job


TRANSLATOR

Main activities and 

Translating the documents of the company and performing interpreting 

responsibilities

during meetings. The role required accuracy, attention to detail, use of 




Information Technology. Performing clerical and human resources 

      




activities, including: planning meetings, keeping up books and records of 

                        


receipts, invoices, Director’s agenda, drawing up contracts and additional 





documents to contracts, pension plans, etc.
Period (from-until)

2007 – 2008

Name and Address

S.C. EURODATA MANAGEMENT S.R.L. Brasov, Romania

of the employer

Piata Sfatului, no.2, et.1, ap.7, Brasov, Brasov, Romania

Area of activity

Service Provider – Market Research

Job


INTERVIEWER
Main activities and

Interviewing people and filling in questionnaires

responsibilities

Period (from-until)

2006 – 2007 
Name and Address 
G.S.I.U. High School Medias, Sibiu

of the employer

Sticlei St. No.9, Medias, Sibiu, Romania 
Area of activity

Education

Job


ENGLISH SUBSTITUTE TEACHER

Main activities and 

Teaching English to students of various ages. Efficiently involving them

responsibilities

in effective learning. Using new methods of teaching and involving all of 





them into the progression of the class. Working with the organisational 





procedures and process to meet the required standards for the role.
Period (from-until)

April 2005 – October 2006 

Name and address 

“LUCIAN BLAGA” University of Sibiu, Romania 

of the Employer

B-dul. Victoriei no.10, Sibiu, Sibiu , Romania

Area of activity

Education

Job


OPERATOR SUPERVISOR “M”

Main activities and

Registering in electronic system of the book stock of the library of the  

responsibilities

University, including the libraries of the Romanian, English and French 





Departments. 

Period (from-until)

August – October 2003

Name and address 

SINERGII – Family Support Centre Medias, Romania

of the employer

1 Decembrie St. No.34, Medias, Sibiu, Romania

Area of activity

Social Care

Job


PROJECT ASSISTANT FOR THE “VOLUNTEERS CENTRE” - Volunteer

Main activities and 

Developing and implementing the development strategy of the project. 

responsibilities

Identifying new beneficiaries, direct informing of the beneficiaries 






concerning their duties and rights. Creating opportunities for involving the 





community in supporting of the “Volunteers Centre”. Supervising the 






activities of the volunteers. Working with children with problems.

STUDIES

Period (from-until)

2009 – present

Name and type of 

Mid-Cheshire College Northwich

school

Subjects and 

Civil Engineering and Construction

qualifications

Type of qualification
BTEC National Diploma – Level 3

Period (from-until)

2008-2009

Name and type of

“Lucian Blaga” University – Faculty of Engineering, Sibiu, Romania

school

Subjects and 

The Management of Health, Security and Work Relationships 

qualifications

Type of qualification
Masters Degree

Period (from-until)

2008-2009

Name and type of 

“Lucian Blaga” University – Faculty of Economic Studies, Sibiu

school


Romania

Subjects and 

The Management and Marketing of a Company

qualifications

Type of qualification
Masters Degree

Period (from-until)

2003-2007
Name and type of

“Lucian Blaga” University – Faculty of Letters and Arts, Sibiu

school


Romania

Subjects and

English and French
qualifications

Type of qualification
BA Degree

Period (from-until)

2003-2007
Name and type

“Lucian Blaga” University, Department for Professional Training for 

of school


Teachers, Sibiu, Romania

Subjects and 

Professional Training for Teachers

qualifications

Type of qualification
Certificate

Period (from-until)

April  2006 

Name and type 

“Lucian Blaga” University, Sibiu, Romania / French Cultural Centre

of school


Cluj-Napoca, Romania

Subjects and 

“Module Didactique” – Teaching a Foreign Language

qualifications

Type of qualification
Certificate

Period (from-until)

2001

Name ant type of 

“Axente Sever” High School, Medias, Romania

school

Subjects and 

Desktop Publishing – Computer Operator

qualifications

Type of qualification
Certificate

Mother Language

Romanian
Foreign Languages
English: Reading, writing, speaking – Excellent




French: Reading, writing, speaking – Very good

SUPPLEMENTARY INFORMATION
I am a certified translator for  English, French and Romanian.

REFERENCES

* KAREN WHITLING , Mid-Cheshire College, Department of Civil Engineering and Construction, Northwich

* Valeria Guliman, rita_guliman@yahoo.com, phone: +40 / 723623079

