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	Personal information
	

	Name 
	Elena Svet

	Address(es)
	Labirint Nr.6 Ap. 22, Arad, Romania

	Telephone(s)
	
	Mobile:

0040741712784
	

	
	

	E-mail
	leana_md@yahoo.com

	
	

	Nationality
	moldavian

	
	

	Date of birth
	 02 September 1984

	
	

	Gender
	Femel

	
	

	
	

	
	

	Work experience
	Translation from Russian and Romanian to English

	
	

	Dates
	Since October 2008 

	Occupation or position held
	Customer Service

	Main activities and responsibilities
	Calling customers from Russian, sending e-mails, keeping in touch with them.

	Name and address of employer
	RIMPAR, Sanleani Nr. 393, Arad. Romania

	Type of business or sector
	Tehnical

	
	

	Education and training
	

	
	

	Dates
	2008- present 

	Title of qualification awarded
	Master degree

	Principal subjects/occupational skills covered
	Economy

	Name and type of organisation providing education and training
	Aurel Vlaicu University

	
	

	
	

	Personal skills and competences
	

	
	

	
	

	
	

	 Language(s)
	Romanian, Russian, English.

	Self-assessment
	
	Understanding
	Speaking
	Writing

	European level (*)
	
	Listening
	Reading
	Spoken interaction
	Spoken production
	

	Russian
	
	
	excelent
	
	excelent
	
	excelent
	
	excelent
	
	excelent

	English
	
	
	Very good
	
	Very good
	
	good
	
	good
	
	Very good

	Romanian
	             Excellent                           excellent                       excellent                      excellent                      excelent

	
	

	Social skills and competences
	Hardworker, ready to learn new things, optimist.

	
	

	
	

	
	

	
	

	
	

	Computer skills and competences
	Word, Excel, Acces, PowerPoint, HTML

	
	

	
	

	
	

	Other skills and competences
	Replace this text by a description of these competences and indicate where they were acquired. (Remove if not relevant, see instructions)

	
	

	
	

	
	

	
	

	
	

	Hobby
	Music, books, movies.


